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Required Package 

Tt·e OTA program i:l l WL~ler, Technica Co eqe req ui •e-s Lne fo 0<. r1g 
b..Jc:,4;wou nd c:nt..>ck lo be pcrro rmt..>d 
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Hea 1t,1t:.Jte r raud .& Abu~ Sea• 
,l.l,,dO•e~ rt·~tory /SS'\i v~ 1id~1tior, 

$40,00 

d Jr d g 

Version 1 - 04/05/23 

Background Check at
Viewpoint Screening 

Ordering Your 

Then click on the "Background
Check" package link. 

Choose your
Program. 

Click on 
'Start Your Order' 

GO TO the School's Landing Page on Viewpoint Screening’s Website: 
https://www.viewpointscreening.com/westerntc 

Go to 
School Page 

Once you click on Once you review yourPackage 
the link, you will be package and the terms of useSummary taken to a package policy, click the button to

acknowledge and hit NEXT.summary screen. 

SAMPLE
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BID PROCESS: VIEW BID FORM 
HEREBID form looks like this (to the right), is an 

electronically fillable form, AND IS THREE 
TOTAL PAGES. In order for us to obtain 
Wisconsin background check information: 
You must FILL OUT the BID form (electronically 
fill the form out completely, including initials) 
SAVE BID FORM TO YOUR COMPUTER 
UPLOAD BID FORM (upload this form back onto 
Viewpoint Screening site) 

You cannot/will not be able to proceed with your 
order until this form has been completed and 
uploaded back to our site. SEE BELOW. 

Download BID HERE 

UPLOAD BID here AFTER 
you complete it and save 

it to your computer 

ENTER YOUR NAME HERE 

INITIAL
HERE 

PUT THE DATE HERE 

When you complete 
the BID form, 

DON'T FORGET TO 
INITIAL, INCLUDE 
YOUR NAME, AND 

DATE. 
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https://www.viewpointscreening.com/Images/ViewpointScreening/site/BID%20Forms/BID_Form.pdf
https://www.viewpointscreening.com/Images/ViewpointScreening/site/BID%20Forms/BID_fillable.pdf


Complete the APPLICANT 
INFORMATION and address 
sections as prompted. 

SAMPLE
Complete payment section. 

View your Results 
On your dashboard, lick "View Results" 
to view your report once check is 
complete and results are available. 

Log In to Your Account 
Once your order is complete, 
you should be taken to a screen 
like this to the right. 

Your username will be the email 
you used to set up your account. 

Change password here, and it 
will log you in to the Viewpoint 
System. 
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u:;ed an a a:; wil' ,, L ,e Ii.Isl ? year:;. 
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State or U.S. Temto,y. 
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v ) 
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1am.l S<.' L-cl L "' [ore·gri Counl1y " "'"" tx.' tJ1·1 

( Un t~d S~aeteS 

~ z ~C.JOt: LO'Jf< Uu Tr-'O 

Please Note: If you ~1ilwa· , le nallonal address 
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