[bookmark: _Hlk170462060]Hello [insert Employer’s First Name and Last Name],

My name is [insert your Name] and I am interested in finding out more about [insert either industry name or Company Name] and hoping you would be willing to provide some insight from your experience. 

If you are open to it, I would appreciate the opportunity to meet briefly to learn more about your career path and company. 

I understand your schedule may be busy, so I am happy to pass along some questions via email if that is easier for you. 

I am looking forward to hearing from you!

Thanks,

Your First Name and Last Name
your phone number




