Dear [insert Employer’s First Name and Last Name],

[bookmark: _Int_OmexU6oy]Thank you so much for meeting with me on [insert day]. It was a pleasure to learn more about the team and position. I enjoyed hearing about [insert a specific project, task, goal, or company fact]. I am very excited about the opportunity to join [insert Company Name].

I look forward to hearing from you about the next steps in the hiring process. Please let me know if you need any additional information.

Thanks again, 

Your First Name and Last Name
your phone number



