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Project Management
Essentials | $199
Wednesday, December 5, 2018 | 8 a.m.-3 p.m.

With ever-increasing workloads and
deadlines, the ability to manage time

and react effectively to change is crucial.
This course is geared to ensure that
participants learn to manage work projects
as effectively as possible. This management
training course is full of tools and tips

for improving project planning, time
management, and organization strategies.

Managing projects is tough, but this
training course will present useful

Emotional Intelligence | $119
Wednesday, November 7, 2018 | 8 a.m.-noon

Emotional Intelligence is a necessary skill
for any high performing team member.




The Perks and Pitfalls
of Professional Email
Communication | $99

Wednesday, January 16, 2019 | 8 a.m.-noon

Professional email is used for everything
from internal messaging, marketing
products and services to communicating
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Building Blocks of
Search Engine Optimization | $99
Friday, February 8, 2019 | 8 a.m.-noon

This introductory session will cover the
history and terminology of search engine
optimization (SEO). Attendees will gain
valuable hands-on experience launching
SEO campaigns and learn about on- and off-
page SEO factors—including site structure,
content optimization, user experience,
search visibility, link building, social media,
and mobile site optimization. Become
proficient with commonly used SEO tools
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Mindful Leadership | $149
Wednesday, April 10, 2019 | 8 a.m.-noon

The success of businesses, organizations,
and teams depends on all of us. Our
impact is more important than we think
it is. Employees continually strive to be
more productive and innovative in the
face of change and uncertainty. Instant
messages of all kinds demand constant
and immediate attention. These sources




